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Guidance Document

To assist permit holders in completing the data tables in Appendix 2 of the Waste Collection Permit Application Form, this Guidance Document has been prepared to ensure consistent and accurate information is submitted by all.  Permit holders are requested to read this document carefully before completing the data tables in Appendix 2 of the Application Form. 


Permit holders are encouraged to contact Dublin City Council if they have any queries on the content required to be submitted in the Application Form and appendices.   Contact details for Dublin City Council are as follows:


Where to send the documentation?


Permit holders submitting an application to Dublin City Council for a review of its waste collection permit are requested to submit one hard copy and one electronic copy of the completed application form and signed Statutory Declaration to the following address:

Dublin City Council

Waste Collection Permit Review 

Eblana House

Marrowbone Lane

Dublin 8.


Dublin City Council recommends that permit holders submit electronic copies of the data tables in Appendix 2 to waste.permits@dublincity.ie.  A hard copy of the tables in Appendix 2 will also be accepted by Dublin City Council as part of an application at the above address. 

Permit holders submitting an application to a nominated authority other than Dublin City Council are advised to contact the relevant nominated authority to confirm the number of applications required and address details.  

	1. Introduction 

	Permit holders are required to provide information regarding the type and description of proposed waste collection details, for household and non-household wastes in Appendix 2 of the Application Form.  

There are two tables in Appendix 2, Table 1 for proposed household waste collections and Table 2 for proposed non-household waste collections. 

Table 1 requires details on household waste collections to be completed and is presented in two parts.  Part 1 deals with proposed door-to-door household waste collections and part 2 deals with the proposed collection of household wastes from bring banks, bring centres, recycling centres, skips etc.

Table 2 requires details on proposed non-household waste collections to be completed. 

Both tables have drop down lists for applicants to select the relevant region, local authority areas, waste types and European Waste Catalogue (EWC) code.  In the waste type column permit holders are required to select whether the waste is hazardous, non-hazardous or inert. 

All cells should be completed in each table. If any cell is considered 'not applicable’ this should be stated in full. The use of the abbreviations (e.g., N.A. or dash) should be avoided. Sample rows have been completed as examples of the information to be included in Tables 1 & 2. Please delete these rows before completion.



	2. Information Required



	2.1 Household Waste (Table 1)

	Please read this section in full before completing Table 1 Part 1 and Table 1 Part 2 of Appendix 2.

Household waste is defined by the Waste Management Acts 1996 to 2007 as waste produced within the curtilage of a building or self contained part of a building used for the purposes of living accommodation.   

In simpler terms this definition means that any waste generated by a person living in a single dwelling house, flat, apartment, building or part of a building used for occupation as a residence is classified as household waste.   

Excluded from this definition are hostels, hotels or similar type accommodations, which fall into the commercial waste category.



	2.1.1 Types and Descriptions of Household Wastes

	The following types of household wastes are provided to assist permit holders in completing the relevant parts of Table 1 as accurately as possible.  

Suggested EWC codes are provided for each of the different types of household wastes described.  Any code marked with an Asterix (*) is considered hazardous waste.  Permit holders are advised to refer to the EPA European Waste Catalogue and Hazardous Waste List (EWCHWL) for appropriate codes, which are available to download from www.epa.ie/downloads/pubs/waste/stats/.
Permit holders should note that the codes listed are not exclusive to the particular type of household waste and additional EWC Codes should be used if considered more appropriate. 

	Biowaste or Brown Bin/Bag Type Waste

	This waste stream is source-segregated household waste of an organic or putrescible character such as kitchen waste (for example food, vegetable and fruit waste) and light garden waste (for example grass, leaves and hedge clippings) and collected as part of a door-to-door collection scheme in the Dublin Region. 

	Suggested EWCs 
	Description

	20 01 08
	Biodegradable kitchen and canteen waste

	20 02 01
	Biodegradable waste (e.g. garden waste)

	Dry Recyclable Waste or Green Bin/Bag Type Waste 

	This waste stream (as specified by the Dublin Local Authorities) includes paper, newspapers, magazines, cardboard, aluminum cans, steel cans, beverage cartons and plastic bottles.

	Suggested EWCs
	Description

	15 01 06
	Mixed packaging

	20 03 01
	Mixed municipal waste (e.g. Dry Recyclable Waste)

	Other Non-Hazardous Source Separated Wastes

	This includes any other non-hazardous source separated waste streams generated by households and collected by permit holders from households, bring banks, bring centers, recycling centres or other locations in the Dublin Region.  

	Suggested EWCs
	Description

	15 01 01
	Paper and cardboard packaging

	15 01 02
	Plastic packaging

	15 01 04
	Metallic packaging

	15 01 05
	Composite Packaging

	15 01 06
	Mixed Packaging

	15 01 07
	Glass packaging

	15 01 09
	Textile packaging

	20 01 01
	Paper and cardboard (non-packaging)

	20 01 02
	Glass (non-packaging)

	20 01 10
	Clothes 

	20 01 11
	Textiles (non-packaging)

	20 01 25
	Edible Oil and Fat

	20 01 28 
	Paint, inks, adhesives and resins other than those mentioned in 20 01 27

	20 01 34
	Batteries and accumulators

	20 01 38
	Wood other than that mentioned in 20 01 37

	20 01 39
	Plastics (non-packaging)

	20 01 40
	Metals (non-packaging)

	Bulky waste

	Includes non-hazardous heavy waste materials such as furniture, carpets and household rubble generated by householders and collected by permit holders from single dwelling houses, flats, apartments or recycling centres in the Dublin Region.  

	Suggested EWC 
	Description

	20 03 07
	Bulky Waste

	
	

	Construction and Demolition Household Wastes (Inert Waste)

	Includes construction and demolition material collected from households, skip waste or any other similar waste for household renovations collected by permit holders from recycling centres. 

	17 01 01
	Concrete

	17 01 02
	Bricks

	17 01 03
	Tiles and ceramics

	17 01 07
	Mixture of concrete, bricks, tiles and ceramics other than those mentioned in 17 01 06

	17 02 01
	Wood

	17 02 02
	Glass

	17 02 03
	Plastic

	17 04 07
	Mixed Metals

	Household Hazardous Wastes

	This waste stream includes batteries, oils, anti freeze, adhesives, medicines, aerosol cans, bleaches, paints, weed killer, fluorescent tubes and other household hazardous type materials generated by householders and collected by permit holders from recycling centres, bring centres, or as part of a Local Authority mobile collection scheme in the Dublin Region.  

	Suggested EWCs
	Description

	16 01 07*
	Oil Filters

	16 06 01*
	Lead acid batteries

	20 01 21*
	Fluorescent tubes and other mercury containing waste

	20 01 23*
	Discarded equipment containing chloroflourocarbons

	20 01 27*
	Paint, inks, adhesives and resins containing dangerous substances

	20 01 26*
	Oil and fat other than those mentioned in 20 01 25

	20 01 33*
	Batteries and accumulators

	20 01 37*
	Wood containing dangerous substances

	Green Waste

	This waste stream includes any type of garden waste (grass, leaves, hedge clipping, branches, shrubs, trees etc) generated by a householder and collected by permit holders from households or Local Authority green waste collection points, bring centres or recycling centres in the Dublin Region. 

	Suggested EWCs
	Description

	20 02 01 
	Biodegradable Waste 

	20 02 02
	Soil and stones

	20 02 03
	Other non-biodegradable wastes

	Household Waste Electrical Electronic Equipment (WEEE)

	This includes any household waste electrical and electronic equipment, as listed in the Second Schedule of the Waste Management (WEEE) Regulations 2005, and collected by a permit holder from a bring centre, recycling centre or a designated Local Authority collection depot in the Dublin Region.

	Suggested EWCs
	Description

	20 01 35*
	Discarded electrical and electronic equipment other than those mentioned in 20 01 21 and 20 01 23 containing hazardous components

	20 01 36
	Discarded electrical and electronic equipment other than those mentioned in 20 01 21, 20 01 23 and 20 01 35. 

	Residual or Black/Grey Bin Household waste

	This is the fraction of household waste remaining after all other waste streams (including household hazardous waste) have been removed and is typically presented in the black/grey bin/bag for collection, as part of a door-to-door collection scheme in the Dublin Region.

	Suggested EWCs
	Description

	20 03 01
	Mixed municipal waste

	2.1.2 Instructions for Completing Table 1 Part 1 & Part 2

	Permit holders proposing to collect household waste must complete Table 1 in Appendix 2.  There are two parts to this table – Part 1 and Part 2 – and the information required in each is explained below.

Table 1 Part 1 must be completed by all permit holders proposing to collect door-to-door household waste from single dwelling households, apartments or flats.

Table 1 Part 2 must be completed by all permit holders proposing to collect non-household waste from bring banks, recycling centres, skips, bulky waste, WEEE Collection depots etc.   

	Part 1 of Table 1: Proposed Door to Door Household Waste Collection

	Permit holders proposing to collect door-to-door household waste from single dwelling houses or apartments/flats must complete Part 1 of Table 1.  Data for proposed door-to-door collections (brown bin, green bin/bag, and black bin/bag etc) is to be provided in this section. 

The following descriptions and examples are provided to guide and assist permit holders when entering data in Part 1 of Table 1.



	Column
	Description

	Waste Collection Areas and Regions

	Waste Collection Region
	In this column permit holders are required to select the region where the waste collection activity will take place. There are ten possible options:

· Dublin

· North-East

· South-East

· Cork

· Mid-West

· Connaught

· Midlands

· Wicklow

· Kildare

· Donegal



	Local Authority Area
	In this column permit holders are required to select the local authority area where the proposed household waste collection will take place. This column should correspond to the selected Waste Collection Region. 

	Areas in which
household waste is to be collected
	In this column permit holders are required to list the areas, towns and villages proposed as part of a door-to-door household waste collection service e.g. Swords, Clontarf, Dungarvan etc, within the local authority area.  

	Household Waste Collection Details

	Source of Waste
	In this column permit holders are required to enter the type of dwelling where the proposed door-to-door household waste collection will take place. There are four options:

· Single Dwelling Households.

· Flats/apartments in a purpose built block.

· Flats/apartments in a converted house.

· Flats/apartments in a commercial building.

	Receptacle Type 
	In this column permit holders are required to state the proposed receptacle type for the waste collection activity e.g. green bin, brown bin, black bin.

	Number of Premises to be Served
	In this column permit holders are required to enter the number of premises to be served.

	Proposed Frequency of Collection
	Permit holders are required to provide details on the proposed frequency of collection of the waste described e.g. daily, weekly, fortnightly, every three weeks or monthly.  

	Proposed Method of Charging
	· Permit holders are required to submit details of the type of pay-by-use scheme to be offered to households i.e. pay-by-weight, pay-by-lift, flat or fixed rate systems etc, including unit costs where possible. Examples are provided:

· Bin tag - €8/pick-up

· No charge

· Flat rate - €335/annum

	Waste Types, Descriptions and Quantities

	Waste Type
	Permit holders are required to select whether or not the proposed waste to be collected is hazardous, non-hazardous or inert.

	EWC codes
	The EWC codes appropriate to the waste described are required in this column.  Permit holders are advised to refer to Section 2.1.1 of this document for guidance on suitable codes or to refer to the EWCHWL Document, which is available to download from www.epa.ie/downloads/pubs/waste/stats/. 



	 Corresponding Description
	Permit holders are required to enter in this cell the waste type proposed to be collected.  Please note that this description should correspond to the EWC codes. Options include:

· Household mixed residual waste (black bin/bag type waste). 

· Household mixed dry recyclables (green bin/bag type waste).

· Household brown bin/bag collection.

	Estimated Total Quantity to be collected per annum (Tonnes)
	In this column permit holders are required to enter the total quantity of proposed waste to be collected in tonnes per annum.  

	Facility or Facilities intended to be used in conjunction with the Waste Collection

	Name of Facility (ies) to which collected waste will be sent AND proposed quantity (ies) (Tonnes)
	The name and location of the facility (ies) where the collected waste is to be delivered and the proposed quantity (ies) of this waste, are required in this column e.g. Balleally Landfill, 40,000 tonnes. 

	Address of Facility (ies)
	In this column permit holders are required to enter the address of the facility (ies) where collected waste will be delivered.  Please note that this address must correspond to details entered in the previous column.

	Frequency of Delivery
	Permit holders are required to provide details on the proposed frequency of delivery to facilities e.g. daily, weekly, fortnightly etc.

	Waste Licence or Waste Permit Numbers
	In this column permit holders are required to enter details of the waste licence (s) or waste permit number (s) of the facility (ies) where waste will be delivered. 

	Granting Authority
	In this column permit holders are required to enter details of the Granting Authority who is responsible for granting permits to facility (ies) where waste will be delivered.  



	Part 2 of Table 1: Other Proposed Household Waste Collection Services

	Permit holders proposing to collect household waste from all other sources e.g. bring banks, bring centres, recycling centres, mobile hazardous waste collection schemes, household bulky waste collections, household skips, WEEE Collection Depots etc are required to complete Part 2 of Table 1. 
For the most part, data required in Part 2 of Table 1 is the same as Part 1 of Table 1 and the descriptions and examples provided in this document apply. There are some differences and details of these are listed below.  

	Column
	Description

	Source of Waste
	In this column permit holders are required to enter the type of facility where the proposed waste collection will take place. Options include bring bank, bring centre, recycling centre, bulky waste, skips etc. 

	Waste Type
	In this column permit holders are required to select whether or not the proposed waste to be collected is hazardous, non-hazardous or inert. 

	EWC codes
	The EWC codes appropriate to the waste described are required in this column.  Permit holders are advised to refer to Section 2.1.1 of this document for guidance on suitable codes or to refer to the European Waste Catalogue and Hazardous Waste List which is available to download from www.epa.ie/downloads/pubs/waste/stats/.. 

	Corresponding Description
	Permit holders are required to enter in this cell the waste type proposed to be collected.  Please note that this description should correspond to the EWC codes. A selection of possible options may include

· Household skip collections

· Glass from bring banks

· Bulky waste collections

· Hazardous waste from recycling centres

· WEEE collections etc.  

	2.2. Non Household Waste (Table 2)

	Permit holders are advised to read this section in full before completing Table 2 in Appendix 2 of the Application Form. 

	2.2.1 Types of Non-Household Waste

	For the purpose of completing the Application Form non-household wastes include any waste listed in Chapters 1 to 20 of the EPA European Waste Catalogue & Hazardous Waste List.  This document is available to download from www.epa.ie/downloads/pubs/waste/stats/ and permit holders are recommended to obtain this document prior to completing Table 2 of Appendix A.  

	2.2.2 Instructions for Completing Table 2

	Permit holders proposing to collect non-household wastes must complete Table 2 of Appendix 2.  The following descriptions and examples are provided to guide and assist permit holders when entering data in Table 2.  



	Column
	Description

	Waste Collection Areas and Regions

	Waste Collection Region
	In this column permit holders are required to enter the region where the proposed waste collection activity will take place. There are ten possible options:

· Dublin

· North-East

· South-East

· Cork

· Mid-West

· Connaught

· Midlands

· Wicklow

· Kildare

· Donegal 

	Local Authority Area
	In this column permit holders are required to enter the local authority area where the proposed household waste collection will take place. This column should correspond to the selected Waste Collection Region.



	Areas in which waste is to be collected
	In this column permit holders are required to list the areas, towns and villages proposed as part of a waste collection service e.g. Swords, Clontarf, Dungarvan etc, within the local authority area. 

	Other Waste Collection Details

	Source of Waste
	Permit holder are required to enter the source of the proposed waste to be collected. Typical entries include shops, businesses, offices, supermarkets, hospitals, construction sites, factories, industry, waste facilities etc.   

	Receptacle Type
	In this column permit holders are required to enter the receptacle type proposed for the waste collection activity e.g. 1,100 litre.  

	Number of Premises to be served
	In this column permit holders are required to enter the number of premises to be served. 

	Proposed Frequency of Collection
	Permit holders are required to provide details on the proposed frequency of collection of the waste described e.g. daily, weekly, fortnightly, every three weeks or monthly.  

	Proposed Method of Charging
	· Permit holders are required to submit details of the type of pay-by-use scheme to be offered to customers i.e. pay-by-weight, pay-by-lift, flat or fixed rate systems etc, including unit costs where possible. Examples are provided:

· Bin tag - €8/pick-up

· No charge

· Flat rate - €335/annum



	Waste Types, Descriptions and Quantities

	Waste Type
	Permit holders are required to enter in this cell a description of the proposed waste to be collected.  There are four options provided in the drop down menu and these include:

· Commercial Waste

· Industrial waste

· Construction and Demolition Waste

· Other

	Hazardous/Non hazardous/inert
	In this column permit holders are required to select whether or not the proposed non-household waste is hazardous, non-hazardous or inert.  

	EWC Codes
	The EWC code corresponding to the waste description is required in this column, and permit holders are advised to download the EWCHWL document which is available to download from www.epa.ie/downloads/pubs/waste/stats/.   

	Corresponding Description
	In this column permit holders are requested to enter a corresponding description of the type of waste to be collected. Please note that this description should correspond to details entered in the previous column.  

	Facility or Facilities intended to be used in conjunction with the Waste Collection

	Estimated Total Quantity to be Collected per annum (Tonnes)
	In this column permit holders are required to enter an estimate of the total quantity of proposed waste to be collected in tonnes on an annual basis over the life of the permit i.e. 5 years. 



	Name of Facility (ies) to which collected waste will be sent AND proposed quantity (ies) (Tonnes)
	The name and location of the facility (ies) where the collected waste is to be delivered and the proposed quantity (ies) of this waste are required in this column e.g. Arthurstown Landfill, 20,000 tonnes.



	Address of Facility (ies)
	In this column permit holders are required to enter the address of the facility (ies) where collected waste will be delivered.  Please note that this address must correspond to details entered in previous column.



	Principal Waste Activity Code (Recovery/Disposal)
	In this column permit holders are required to state whether the principle  waste activity code at the facility identified is recovery or disposal.  



	Frequency of Delivery
	Permit holders are required to provide details on the proposed frequency of delivery to facilities e.g. daily, weekly, fortnightly etc.



	Waste Licence or Waste Permit Numbers
	In this column permit holders are required to enter details of the waste licence (s) or waste permit number (s) of the facility (ies) where waste collected will be delivered. 



	Granting Authority
	In this column permit holders are required to enter details of the Granting Authority who is responsible for granting permits to the facility (ies) where waste is delivered.  
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If you have a query regarding the completion of the application form please call:





(01) 222 4621


(01) 222 4622�


















